HEALTH & SAFETY OFFICER’S PAGE

You, and all the officers of the Medina County Sharpshooters, are representatives.  You not only represent our club, but the whole 4-H program and shooting sports as well.  Representing others well is your most important responsibility, because it exists always - not just at  4-H meetings.  Leadership within and outside our club calls for a mature and friendly attitude, the willingness to lead by good example, and taking the time to be present when the club meets or has activities.


Your main duties as Health & Safety Officer at your respective club (Izaak Walton or SCSA) will be to make sure everyone signs in and out at all meetings and has a health form and release form on file.  You will ask new members who have not had the safety training to accompany the instructor who will lead the safety class for that evening to the classroom.  Check to see if everyone – parents and visitors included – have eye and ear protection, and get it for them if they don’t.  Remind everyone to obtain and bring their own safety equipment in a bag, along with their project book.  Check to make sure the emergency procedure form is filled out and prominently displayed.  Make sure a first-aid kit is available at all ranges being used.  Know the location of the first aid kits, health forms, emergency phone, and AED units (for heart attacks - trained adult use ONLY).  Be aware of the emergency procedure.  Remind everyone to sign out and wash their hands at the end of each meeting.


Other responsibilities include making sure all youth sign in and out, everyone signs any cards, being welcoming to new members, encouraging club members to participate and sign up for activities, encouraging good behavior of club members, and attending as many club events as possible. 


REVIEW ONLINE TRAINING MODULES ABOUT YOUR OFFICE.  Go to medina.osu.edu, click on the "4-H Youth Development & Carteens" tab on the left,  then click on the "Officer Handbook and Training" tab on the right and scroll down to your office.  Watch the video tutorial, read the information, and keep referring to this sheet!
CHECKLIST….I WILL……

___
…come prepared to stand at the door and greet everyone,  having them sign in and sign any cards at each meeting.

___
…ask if members have health forms and releases on file as they come in, and get a release form signed by a parent or guardian if there is not one on file.

___
…ask if new members have had safety training with our club in that discipline yet, and alert advisors as to who needs a safety class before going on the shooting line.

___
… check if all present have eye and ear protection; obtain it for them if needed.

___
…check that the emergency procedure form is filled out and posted prominently.

___
…make sure there is a first-aid kit at every range being used.

___
…check first aid kits a couple times a year to make sure there are adequate supplies and no outdated medicines (such as Tylenol and Benadryl), I will notify an advisor of things which need to be replaced.

___
…know the location of emergency phones, fire extinguishers, health forms, and AED units.

___
…make everyone feel welcome, especially guests and new members.                 

___
…attend as many club meetings and activities as I am able.
