SHARPSHOOTERS OFFICER'S BASIC DUTIES AND RESPONSIBILITIES

All officers must have been in the club at least one year.  They must attend all meetings and as many other club events as possible.  Officers are strongly encouraged, especially the President, Vice-President, and Secretary - to attend an officer's training at the extension office.  YOU ARE THE LEADERS OF OUR CLUB – MUST BE ABLE TO ACT AS SUCH!  Officers can be nominated by selves or off the floor, but must be prepared to present a short WRIT-TEN speech about qualifications and reasons for running for office prior to election.  If a potential candidate cannot be present for SERIOUS reasons, they may send in their campaign speech to be read by another member.

CLUB PRESIDENT: Responsible for running business meetings, represent the club at advisor's                           
meetings when needed.  Learns and uses proper parliamentary procedure for meetings, 
taking votes, etc.  Must be able to stand and speak loudly and clearly in front of the 
club.  Must have been an officer in some other capacity in our or another 4-H club prior 
to nomination.
CLUB VICE-PRESIDENT:  Responsible for filling in for President in his/her absence 
(see 
Presidential duties), secures refreshments from club members for business 
meetings.  
Leads pledges at business meetings.  Must have been an officer prior to nomination.
CLUB SECRETARY:  Responsible for taking minutes at meetings, reading prior meetings' 
minutes, and handling club correspondence.  Must have good note-taking skills and 
legible handwriting, and be able to read clearly and loudly in front of the club.  
Secretary Handbook will be provided.
HEALTH AND SAFETY OFFICERS:  One to be elected for each shooting facility.  Keep track of 
first-aid kits and check supplies periodically, know location of and are able to locate 
quickly nearest emergency telephone, emergency plan, AED, and health forms.  Make 
sure all members sign in and out, and everyone signs any cards.  Keeps an eye out for 
unsafe situations behind the shooting line and 
draws attention of an adult to situation.  
Must be mature enough to handle duties 
in a possible emergency. 
CLUB REPORTER:  Will submit a news article to local papers after each business meetings.  
Must have good writing skills and computer access.
CLUB HISTORIAN(S):  Maintain the club scrapbook update display board.
RECREATION OFFICER(S):  Work with the Recreation Advisor to plan games, etc., for club     
parties and non-shooting events.
OUR FAMILY LABEL COORDINATOR:  Cut out and organize Our Family labels into bunches 
for submission.  This officer's parent(s) will be responsible for mailing labels to Nash-
Finch Corporation for remittance. Postage will be reimbursed by the club, and materials 
will be provided. 
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